
 

 

 

 

2019-20 Administrative Bulletin 
XI-25   2-21-20 

1. ELEMENTARY CURRICULUM CONNECTION 

The Curriculum Connection contains upcoming information regarding assessments, curriculum    
updates, video clips, instructional websites, and more.   

Please see Enclosure #1 for specific elementary school information.                                                                                                                  

                            Teresa Knoblauch, ext. 3124 

2. SECONDARY CURRICULUM CONNECTION 

The Curriculum Connection contains upcoming information regarding assessments, curriculum         
updates, video clips, instructional websites, and more.   

Please see Enclosure #2 for specific middle and high school information.      

                         Deborah Watson, ext. 3151 

3. SOCIAL EMOTIONAL LEARNING CONNECTION NEWSLETTER 

See Enclosure #3 to read the new Social Emotional Learning Connection Newsletter!  
                                      
                               Teresa Knoblauch, ext. 3124/Deborah Watson, ext. 3151 

4. NOMINATE A ‘GOLDEN SPATULA’ AWARD WINNER 
 

The Food Service staff has recently started a "Food Service Staff" award. The award is called the 
"Golden Spatula Award".  See Enclosure #4 to meet the February 2020 award winner and 
nomination application that shows the requirements of a nominee/winner.  
              Tamyra Kelly, ext. 1050 

 
 
 
 
 



   

5. REMINDER: UPDATED EACS EMPLOYEE HANDBOOK 
 

Human Resources has updated the EACS Employee Handbook. Please see Enclosure #5 for a 
summary of the changes. The sections of the handbook that have been changed are in bold and 
italics and the changes/modifications in the sections are underlined.  

 
Here is the link to full document: https://www.eacs.k12.in.us/staff/e_a_c_s_employee_handbook 

 

Please contact Tina Grady with any questions. 
               Tina Grady, ext. 1009 
 

6. REMNDER: REBOOT IDOE DIGITAL LEARNING CONFERENCE 
 

The IDOE Digital Learning Conference will be held at New Haven High on June 11th.  Please see 
Enclosure #6 for more details. 
               Keith Madsen, ext. 3125 

7. REMINDER: NEW HAVEN HIGH SCHOOL CRAFT SHOW 
 

New Haven High School Craft Show - Saturday, February 29th from 9 am to 3 pm (enter through 
Door 18 (athletic entrance). Admission is FREE!  We have 93 vendors to date, still accepting 
more!  Contact the school for more details. 
           Tamyra Kelly, ext. 1050 

8. REMINDER: EAST ALLEN COUNTY SCHOOLS JOB INFORMATION FAIR 
 

It’s Wednesday, March 18 ~ 3:00 p.m.- 6:00 p.m. at New Haven Junior Senior High School – 
Athletic Entrance.  See Enclosure #7 ~ spread the word! 
           Tina Grady, ext. 1009 

 

9. REMINDER: LATE NIGHT BASKETBALL 
 
The Fort Wayne United Initiative in partnership with the YMCA presents the late night basketball 
program.  The late night session begins Saturday, February 22 from 8:00 – 11:00 pm. See 
Enclosure #8 for schedule details. 
 
 

 

10. FRANCINE’S FRIENDS MOBILE MAMMOGRAPHY UNIT 
  

Francine’s Friends Mobile Mammography Unit is returning to EACS. This is a wonderful and 
convenient service offered to EACS and to our community by Parkview Hospital and the Breast 
Diagnostic Center.  See Enclosure #9 for more details and the schedule. 

               Abby Koroncevicius, ext. 7008 
 
 

11. REMINDER: CPR/AED TRAINING 

Classes are offered free of charge twice a month through the end of the school year. March 
classes will be held in the Woodlan area, April classes will be held in the Heritage area and May 

classes will be held in the Paul Harding area. All classes will start at  
4:15 pm, class size is limited and requires pre-registration. If you need 
this certification for your license renewal, email or call (ext. 7008) Abby 
Koroncevicius, Health Services Coordinator. 
March – April – May 2020 Class Schedule 

March 3 (Tuesday WOHS) 

https://www.eacs.k12.in.us/staff/e_a_c_s_employee_handbook


   

March 19 (Thursday WOHS) 

April 14 (Tuesday HEHS) 

April 30 (Thursday HEHS) 

May 5 (Tuesday PHJH) 

May 14 (Thursday PHJH) 

Certification is through the American Heart Association and lasts for two years. Any employee 
interested in, or needing certification renewal may also participate in this training. 

Abby Koroncevicius, ext. 7008       



Elementary Curriculum Connection 
February 19, 2020 

  

 ELLevation Education Strategy:  Practice 4 - Foster Interactions 

In order for students to develop English proficiency and become capable of college and career ready thinking, reading, 

writing, speaking, and listening, we must create an environment that moves beyond reciting and includes clarifying, 

explaining, and defending.  Fostering real-time authentic student interactions provides opportunities for ELLs to 

communicate for meaning of content learning, which is essential for developing academic language. 

ELLevation Resources:  Strategies / Activities – Foster Interactions 

1. Click the “Instruction” tab in ELLevation 

2. Choose “Framework Overview” 

3. Click on “Foster Interactions” link 

4. Read about and choose an instructional “Strategy”  

5. Click the “Activities” tab located within the strategy frame  

6. Refine your results (at left): grade level, domain, attributes, and groupings 

7. Read about and choose an activity that puts the strategy to action (each activity has its own landing page with 

details and resources to support successful facilitation) 

 

 

EDGE CORNER 

Looking to expand your students 

thinking about picture books?! 

The link below will guide you to 

find picture books to help initiate, 

develop, and engage students in 

philosophical discussions. Great 

for higher level thinking 

strategies! 

https://www.teachingchildrenphil

osophy.org/BookModule/BookM

odule 

 

 

Scantron B6   March 2-13 

 

Conventions in writing are best 

taught using authentic writing 

lessons.  Some conventions fit 

better into specific writing units.  

The chart on the left from the 

Smekens 2019 Writing Remix 

helps to identify grammar 

standards that fit nicely into 

different writing units.    

https://ellevationeducation.com/home/default
https://www.teachingchildrenphilosophy.org/BookModule/BookModule
https://www.teachingchildrenphilosophy.org/BookModule/BookModule
https://www.teachingchildrenphilosophy.org/BookModule/BookModule


      

Important Dates 

February 21, 2020Secondary: Middle School & High School 

Questions or Concerns about the Bundles? 
Please make sure you fill out a bundle feedback form located on the district 

shared drive. 

EL Corner 

• Post-test essential vocabulary using the same

format as the pretest to track growth and

comprehension both during and after learning.

What's New in EDGE?
(EACS High Ability Education)

ISTEP+ Retest Grades: 11 and 12
Bundle 6 Assessment
ISTEP+ Grade 10 Part 1 
NWEA Map 3

22//33 -  2//2288 

3/2 - 3/13
2/24 - 3/20

Music,   Movement a nd Cognitive I mprovement

Educators may find themselves asking, "Why are my students 
not comprehending this material?"  Simultaneously, the same 
educators stand confident their students are capable of 
mastering standards and demonstrating knowledge of the content.   
If you have struggled with this internally or in conversation with 
colleagues, implementing music and movement in your 
weekly/monthly lesson plans can tremendously help 
assure students increase their self-efficacy and assessment-capable 
skills.  

Music stimulates the left and right sides of the brain concurrently, 
which creates an academic environment for students to be more 
successful and engaged in the classroom.  There are a variety of 
music genres and millions of song choices; hence, there are endless 
opportunities to incorporate vocal and instrumental sounds into 
every content arena.  However, your song choices should match 
the purpose and intent of the lesson or activity, such as the lyrics, 
beat and era of production.  The graphic below, from Music for 
Young Children, depicts the different parts of the brain stimulated by 
music.  If the functional apex of one's brain can be achieved with the 
assistance of music, then our students' cognition levels could also 
improve with melodies and measures.  

3/16 - 5/17

ELLevation Education Strategy:  
Practice 4 - Foster Interactions

In order for students to develop English proficiency and become 
capable of college and career ready thinking, reading, writing, 
speaking, and listening, we must create an environment that 
moves beyond reciting and includes clarifying, explaining, and 
defending.  Fostering real-time authentic student interactions 
provides opportunities for ELLs to communicate for meaning of 
content learning, which is essential for developing academic 
language.

 ELLevation Resources:  
 Strategies / Activities – Foster Interactions

1. Click the “Instruction” tab in ELLevation
2. Choose “Framework Overview”
3. Click on “Foster Interactions” link
4. Read about and choose an instructional “Strategy”
5. Click the “Activities” tab located within the strategy frame
6. Refine your results (at left): grade level, domain,

attributes, and groupings
7. Read about and choose an activity that puts the strategy

to action (each activity has its own landing page with
details and resources to support successful facilitation)

In addition to the wonderful benefits of adding music into one's 
curriclum, physical movement has also been scientifically proven to 
augment students' cognitive abilities.  Research has shown exercise 
augments short-term and long-term memory, as well as dopamine and 
norepinephrine levels, by increasing nueron and oxygen transmissions.

Tate summarizes the importance of movement:  
• Prolonged aerobic exercise not only facilitates brain function and

memory but also establishes an enviornment in which brand
new brain cells can thrive (Lengel and Kuczala, 2010).

• Physical performance is probably the only known cognitive
activity that uses 100% of the brain (Jensen, 2008).

Tate, M. L. (2012). "Sit and Get" Won't Grow Dendrites. SAGE.

If you would like ideas how you can incorporate music and 
movement into the classroom, ask your Instructional Coach. 

Visible Thinking Strategies to help engage and keep all of our students 
engaged and talking about their own thinking.
The link below takes you through some fantastic thinking routines that 
are a great tool for all teachers to use.

             http://wWw.visiblethinkingpz.org/
             VisibleThinking_html_files/01_VisibleThinkingInAction/01a_VTInAction.html

Visible Thinking is a broad and flexible framework for enriching 
classroom learning in the content areas and fostering students' 
intellectual development at the same time. Here are some of its key 
goals:
• Deeper understanding of content
• Greater motivation for learning
• Development of learners' thinking and learning abilities.
• Development of learners' attitudes toward thinking and 
                learning and their alertness to opportunities for thinking and                
                learning (the "dispositional" side of thinking).
• A shift in classroom culture toward a community of 
enthusiastically engaged thinkers and learners.

WHAT'S NEW IN EDGE?  

sbelcher
Highlight

sbelcher
Highlight

sbelcher
Highlight
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Social Emotional Learning Connection 

Social and Emotional Learning (SEL) is the process through which children 

and adults acquire and effectively apply the knowledge, attitudes, and skills 

necessary to understand and manage emotions, set and achieve positive 

goals, feel and show empathy for others, establish and maintain positive 

relationships, and make responsible decisions. - CASEL 

Did you know? 

In the last newsletter (2/7/20), we defined the first three SEL 

competencies at the foundation of the tree (refer to graphic on the 

left). In this newsletter, we’ll focus on the remaining skills in the middle 

and top of the tree: 

Connection: the ability to understand and respond to the needs of 

others. Leads to effective communication, perspective-taking, and helps 

develop cultural sensitivity.  

Critical Thinking: the ability to make constructive choices and 

understand metacognitive strategies to enhance learning.  Builds 

responsible decision-making, analytical, and critical inquiry skills.   

Collaboration: the ability to work well with others, including in a group 

and teamwork environment.  Builds positive communication and 

conflict management skills. 

Mindset: the ability to demonstrate cognitive flexibility and a 

willingness to learn. Builds perseverance, adaptability, self-discovery, 

resilience, and the ability to give and receive constructive feedback. 

 

Something to think about…Before we can apply these concepts to others, let’s first apply them to 

ourselves.  For these competencies, consider: 

Do you have healthy, supportive relationships in the workplace?  How can you build those relationships?  

 

Consider reaching out to a colleague that you sense is struggling.   

 

Practice utilizing your colleagues as a resource (you’ll learn something new and they’ll feel valued.)  

Clear the air with a colleague, parent, or student with whom you’ve had conflict.  Be a humble listener and 

seek to listen and understand before seeking to be heard and understood; the point is to restore mutual trust 

and understanding.     

Look for the positive.  Never underestimate the value of a ‘thank-you’, a kind word, or encouraging email. 

 

 

 

The art of 
communication 
is the language of 
leadership.  
 

Want more?  Check out these resources. 

TedTalk: The Power of Vulnerability by Brene 

Brown; 

https://www.ted.com/talks/brene_brown_the_po

wer_of_vulnerability 

Connect with your Coach! 

Heather Hunley   Sarah Hartman 

SEL Coach – Secondary  SEL Coach - Elementary 

HHunley@eacs.k12.in.us SHartman@eacs.k12.in.us 

Ext 3157   Ext 3156 

 

 

https://casel.org/what-is-sel/
https://www.ted.com/talks/brene_brown_the_power_of_vulnerability
https://www.ted.com/talks/brene_brown_the_power_of_vulnerability
mailto:HHunley@eacs.k12.in.us
mailto:SHartman@eacs.k12.in.us


 

 

 

 

 

The ‘Golden Spatula’ winner for 

February is Mr. Wesley Conwell 

from Southwick Elementary!  Mr. 

Conwell is a former iReach 

student and has been working 

since October, 2018.  He was 

nominated by Ms. Nancy Lake.   

Mr. Conwell thank you for your hard work and 

dedication to EACS! 

(In the photo with Mr. Conwell is his manager, Shelly Mayes). 

 



Summary of Changes to Employee Handbook  
January 2020 

 

1) Updated Introduction language to include: “This handbook is a summary of our 
policies, which are presented here only as a matter of information and does not 
supersede EACS Administrative Guidelines, Contracts/Agreements, and/or 
School Board of Trustees’ Policies.” 

2) Updated Employment Matters: Resignation/Retirement – voluntary employment 
termination initiated in writing by an employee and added Termination Without 
Notice (Job Abandonment) – an employee is a no call – no show for three or 
more consecutive days. 

3) Code of Conduct – Added “f.” Follow Employee Dress Code 
4) Unacceptable Behaviors:  Under the influence, intoxication or drinking on duty 

or at school sponsored events; and Under the influence, use, sale, or possession 
of controlled substances on the job without a prescription is prohibited. 

5) Drug Free Environment – corrected language:  As a condition of employment, 
all employees must abide by this rule policy. In addition, any employee who is 
convicted of a drug statute violation arising out of conduct occurring outside of 
the workplace must notify his/her supervisor within East Allen County Schools of 
such conviction within five (5) days after the conviction. 

6) Background Checks – Updated language: EACS conducts an expanded 
criminal history check and an Indiana expanded child protection index check on 
all potential employees.  Potential employees are responsible for the cost of an 
expanded background and the expanded child protection index check that meets 
the federal and state requirements for a school employee. A completed 
background check is necessary prior to the first day of work. 

Subsequent expanded criminal history checks are required on each employee 
and will be conducted every five (5) years.  The school corporation will pay the 
costs of obtaining the subsequent expanded criminal history check. 

7) EACS Trainings – Updated language:  EACS utilizes various methods to train 
employees.  EACS values the safety of our employees and has proactively 
implemented a web-based training module (Safe Schools) that provides an 
option for employees to complete many of the required trainings online.  
Additionally, EACS requires all employees to complete mandatory training each 
year that includes, but is not limited to Title IX Sexual Harassment, Bullying HEA, 
Bloodborne Pathogen Prevention, and Suicide Prevention trainings on an annual 
basis. 

8) Attendance – Modified language: When you are unable to work due to illness or 
an accident, please promptly notify your supervisor/administrator. It is the 
employee’s responsibility to verify with their supervisor/administrator the 
expectation for notifying them of a late arrival or absence.  





 

 
 
 
 

Annual 
East Allen County Schools Job Information Fair 

Wednesday, March 18  
3:00 p.m.- 6:00 p.m. 

New Haven Junior Senior High School – Athletic Entrance 
1300 Green Road, New Haven, IN  46774 

 
 

We are looking for bright, talented individuals with fresh ideas, who love to 
work and have a passion to succeed. We offer competitive compensation and 
benefit programs, safe schools with a history of strong community support, 
and outstanding programs for our students.  
 
This is an opportunity to meet with Human Resources, Principals, Special 
Education, Health Services, Transportation, Facilities and Maintenance, and 
Food Service to discuss what types of jobs may be available in each 
department.  Resumes will be accepted. 
 
 

 

http://www.acps.k12.va.us/hr/compensation/
http://www.acps.k12.va.us/hr/benefits/
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjftdXwiMfSAhUL0oMKHTzODqEQjRwIBw&url=http://www.highprofilemedia.net/work-samples/&bvm=bv.148747831,d.amc&psig=AFQjCNGC27rMjoU2j6vm_3BHLO3mwM8A2A&ust=1489068029992619




 
 
 
Francine's Friends Mobile Mammography Unit is returning to EACS.  This is a 
wonderful and convenient service offered to EACS and to our community by Parkview 
Hospital and the Breast Diagnostic Center. 
  
Parkview recommends women have an annual mammogram beginning at age 40. 
Women 35 and older, who are not experiencing any problems with their breasts, can get 
a screening mammogram on the coach. 
  
All participants must have a family physician as the screening report is sent to the 
physician.   
  
For participants that have insurance, their insurance company will be billed.  For those 
that have EACS Group Health Insurance, Mammograms will be considered as a wellness 
benefit, covered at 100%. Please bring a photo ID and your insurance card. 
 
NO ONE will be turned away for inability to pay.  Francine’s Friends has funding available 
and a donation toward the cost of the mammogram is welcome. 
  
 
2020 screening schedule:  

• January 28th (Tuesday)- Paul Harding Junior High 
• February 13th (Thursday)- Cedarville Elementary 
• February 18th (Tuesday) - Prince Chapman Academy 
• February 19th (Wednesday) - New Haven Jr/Sr High 
• March 19th (Thursday)- Leo Jr/Sr High School 
• April 21st (Tuesday)- Woodlan K-12 Campus 
• April 22nd (Wednesday)- New Haven Jr/Sr High 
• May 7th (Thursday)- Heritage K-12 Campus 

 
Appointments may be scheduled in by calling 
(260) 266-8120. 
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